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Learning Module

Receipting: Cash Gifts

Introduction (siide 1)

This module provides basic information on receipting for cash gifts.
The key areas covered are:

« What is a cash gift?
« Who is the donor?

R/

« Sample receipts for cash gifts

Cash GIfts (siidez)

Canadian tax laws refer to a donation as a gift.

A cash gift is a voluntary transfer of cash to a Registered Charity without consideration (expecting
anything in return) by a donor.

Cash gifts may take the form of bills, cheques, credit card slips and/or other banking instruments.

For a more detailed discussion on the elements of a gift, go to www.charitycentral.ca/site/?q=node/48

Cash Gifts — No Advantage (siide 3)

To issue a tax receipt for a cash gift, without any advantage, is straightforward.

Receipts can be issued for the amount of cash received in the name of the donor.

Who is the donor? (siide 4

The donor is generally the name that is on the cheque, credit card or other banking instrument.

If a cheque or credit card is from a joint account, the tax receipt can be issued in either name or
both names or as specified by the donor.

If a cheque is written from a corporation account, the tax receipt has to be in the name of the
corporation.

If a request is made to have the tax receipt in the name of the signatory, the corporation has to
show that the money came from the shareholder’s account.

Sample Receipts on following page (siides s&6)
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Sample Receipt #1 — Cash Gift (No Advantage)

Donor address:

Eligible amount of gift for tax purposes:

Date receipt issued:
Location issued:

Authaorized signature:

For information on all registered charities in Canada under the Income Tax Act please visit:
Canada Revenue Agency www.cra.go.calcharities

Official Donatien Receipt for Income Tax Purposes Recaipt #0006
Charity narme Charity's Canadian address Charity BN/Reqgistration$
Date donation received: Donated by: [First name, indtial, last narme)

Sample Receipt #2 — Cash Gift with Advantage

Donar address:

icachy/air market value of property)

(line & manas line @)

Date receipt issued:
Location issued:

Autharized signature:

For infermation on all registered charities in Canada under the Income Tax Act please visit:
Canada Revenue Agency www.cra.ge.ca/charities

Official Donation Receipt for Income Tax Purposes Receipt #0006
Charity narmee Charity's Canadian address Charity BN/Registration#
Date donation receivad: Donated by: first name, initial, last name)

Total amount of cash received by charity: A

Value of advantage: B

Eligible amount of gift for tax purposes: C

Self Test siides 728)
Notice (siide9)
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Information in this module is provided for general educational purposes and not as legal or accounting

advice. Consult a lawyer or accountant for professional advice.

Information is accurate as of January, 2009.

For changes after this date, consult Canada Revenue Agency.
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